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Description automatically generated]CLIENT OR PROSPECT MEETING PLANNER
The purpose of this policy is to increase awareness, coordination, and productivity when our clients and prospective clients are onsite.  Effective January 1, 2025, prior to a Client or Prospective Client visiting a Radial site, the Radial host must complete and submit to all internal attendees via email no later than 3 business days in advance of the scheduled meeting.

	Client/Prospect Name:
	Click or tap here to enter text.

	(If client, current services)
	Click or tap here to enter text.
	(If prospect, product, size, location)
	Click or tap here to enter text.
	Site to be visited:
	Click or tap here to enter text.

	Meeting Date:
	Click or tap to enter a date.

	
	Prospect target market and size:
	Click or tap here to enter text.
	Purpose of the meeting:
	Click or tap here to enter text.
	What does success look like:
	Click or tap here to enter text.
	Incumbent providers:
	Click or tap here to enter text.


Client/Prospect Attendees:
	Name
	Title
	

	
	
	

	
	
	

	
	
	



Radial Attendees:
	Name
	Title
	Role in this meeting; or message to deliver

	
	
	

	
	
	

	
	
	



Meeting Agenda:
	1
	

	2
	

	3
	

	4
	

	5
	

	6
	



Additional information: 
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